READING, WRITING AND LANGUAGE ARTS
GRADUATE ASSISTANTSHIP
2015/2016

ACADEMIC SUCCESS CENTER

COLLEGE OF EDUCATION

Job Description:  The goal of the graduate assistantship is to help Education students pass the TAP (Test of Academic Proficiency) required for teacher certification as well as to work with students with reading and writing deficits in the College of Education.  It is a 20hr. /week position that includes:

1.  Providing workshops and individual tutoring in reading and language arts for the Illinois Teacher exams. 
2.  Providing assistance with writing papers and APA documentation.  
3.  Working with second language learners in helping them to correct common English mistakes made by non-native speakers.

4.  Evaluating and creating study guides and other materials to help students pass the exams.
5.  Answering the phone, making appointments, researching and copying materials.

Compensation:  Tuition paid for two courses per quarter for three quarters plus a stipend of $6000 distributed throughout the school year.

Expectations: One director, three graduate assistants, and one part time clerical worker staff The Center.  The graduate assistant will be responsible for designing, implementing and evaluating weekly workshops and materials centered on basic skills as well as being the language arts specialist on staff.  He/She will need to be able to work Monday thru Saturday including at least 2 evenings.  Their schedule must be flexible to meet student and faculty needs.  

Contact Information:  If interested, please send a letter of interest and resume to Nora Murphy at nmurphy4@depaul.edu. 

Timing:  The graduate assistant will be asked to start a few days before school starts and continues through the 2012-2013 school year.  The position is renewable.  
If interested, please email a cover letter and resume to nmurphy4@depaul.edu.  For more information, call Nora Murphy at 773-325-2077. 

